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Name(s) of Risk Team Members:  

Diane Cabelli, Jean Petterson, Steve McAlary, Angela, Wefer, Kim 

Boomer, Mahendra Kahanda, Steve Howell, Linda Sallustio, Lee Walcott, 

Indhira Ramirez (original team) 

Point Value → 

Parameter ↓ 
1 2 3 4 5 

Area/Facility Description Title:  Office Use 

 

Area/Facility # (if applicable): CO-FRA-3 

Occupancy or 

Use 
≤once/year ≤once/month ≤once/week ≤once/shift >once/shift 

Area/Facility Description:  

Main Office in Bldg 555 Severity 
First Aid 

Only 

Medical 

Treatment 
Lost Time 

Partial 

Disability 

Death or 

Permanent 

Disability 

Likelihood 
Extremely 

Unlikely 
Unlikely Possible Probable Multiple Approved by: D. Cabelli  Date: 1/29/15  Rev.#:4 

Reason for Revision (if applicable): Reviewed with staff on May 2011, ergonomic reviews carried out for workstations in various 

building 555 administrative/business offices as necessary. Paper cutter brought up as issue. Rev 3: No change Rev 4: no change 
Comments:  

 
Risk with Controls 

in Place 

 Risk with 

Additional Controls 

in Place 
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O
cc

u
p

a
n

cy
 A

 

S
ev

er
it

y
 B

 

L
ik

el
ih

o
o

d
 C

 

R
is

k
*

 A
x

B
x

C
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Walking to and from 

offices 

Tripping on level surface, 

trip on stairs. Trip on open 

stairs, Trip on cord from 

carpet vacuuming, trip on 

ice at entrance to building 

in winter 

Tier I inspections, signs, barriers 

and notifications during floor 

maintenance, handrails on stairs, 

normal and emergency lighting. 

Openings on stairs narrow enough 

to prevent adults falling through, 

deicing material at each entrance.  

5 4 2 40       

Computer usage Repetitive motion injury SHSD Ergonomic reviews, 

appropriate ergonomically designed 

furniture, training 

5 3 3 45 ergonomics review for front office, 

building 555 

5 3 2 30 33% 

Maintenance of water 

cooler 

Changing water bottles-

back injury 

Only carried out by those able to do 

it comfortably (bottle is 20 lb) 

3 
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Cleaning water bottles to 

prevent exposure to 

bacteria 

Labwide procedure on SHSD 

webpage 
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Office machine 

usage-paper shredder 

jam 

Hazard to fingers Reverse button is tried-if this fails to 

unjam shredder, then machine is 

unplugged prior to any other 

manipulations 

2 4 2 16       

Office machine 

usage- Xerox jam 

Very hot components Hot components clearly marked on 

Xerox machine 

3 2 2 12       

Office machine 

usage-Paper cutter 

No stop for blade  4 4 2 32 Purchase new paper cutter with a 

stop for the blade 

4 4 1 16 50% 

Office shelving and 

cupboards 

Fall from stepstools, trip in 

basement 

Accessibility of appropriate 

stepstools, Policy of no standing on 

chairs! 

2 3 2 12       

 Being struck by heavy 

object 

Limit use of top shelf to light 

objects. Tier I inspections 

2 3 2 12       

Electrical  Space Heaters can cause 

fire 

Follow BNL requirements 5 3 1 15       

 Shocks from electronic 

equipment 

Direct plugging of coffee makers, 

refrigerators into wall.  Using 

appropriate extension cords when 

necessary. Grounding. 

5 5 1 25       

Storage (not 

applicable to main 

office 555, applicable 

to other offices in 

bldg 555) 

Combustibles, blocked 

egress 

Tier I inspections 5 5 1 25       

Working environment Heat, cold, poor air quality 

from cars idling in front of 

air intake or machinery 

running in front of air 

intake 

Facility maintenance, continual 

reminder to cars idling in front of 

intake, IH monitor and CO level not 

significant, glass doors open when 

excessive heat in office area  

5 2 4 40       

Further Description of Controls Added to Reduce Risk   0 to 20  

Negligible 

*Risk: 0 to 20  

Negligible 

21 to 40  

Acceptable 

41 to 60  

Moderate 

61 to 80  

Substantial 

81 or greater  

Intolerable 

      

 


